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Metonuueckue pekomeHaanuu «PekoMeHganuu no TPyIOyCTPOUCTBY JUIsl CTYJEHTOB U
BBINYCKHUKOB yupexaeHuil CI1O» npennasHaueHsl JUisl BBITYCKHUKOB U cTyaeHToB CIIO, onu
MIO3BOJISIT MIOBBICUTH YPOBEHb JINYHOW aKTUBHOCTHU, OTBETCTBEHHOCTH U CAMOCTOSTEIBbHOCTH MIPU
TPYIAOYCTPOMCTBE, OLIEHUTh HHIAUBUAYAJIbHbIE BO3MOXKHOCTH, TPAMOTHO CTPOMUTH JHUAJOr C
paGoTozaresieM M YBEpEHHO IIPETEHA0BaTh Ha BaKaHTHOE paboyee MecTo. Mertoaudeckue
yYKa3aHHsA TOMOTYT TaKK€ OTBETCTBEHHBIM 3a COJEWUCTBUE TPYIOYCTPOWCTBY CTYAEHUYECKUX
IPYIII B pelIeHUH MPo0sieM TPYAOYCTPOICTBA U aJalTalluy BHIITYCKHUKOB Ha PhIHKE TPY/a.



Kyna npuio:xurh cBou criocod0HOCTH

TpyaoycTpoiicTBO — 3TO OJIHAa M3 CaMbIX CEPbE3HBIX MPOOJEM BbIMYCKHUKOB. CBs3aHO 3TO,
MPEXJE BCEro, C BBICOKMMM 3alpocamMi BBITYCKHUKOB W HU3KOM 3aMHTEPECOBAHHOCTHIO
paboTtonatenell B MosoAbIx crneunanuctax. [locie necsitka cobecenoBaHUil y BBITYCKHUKA, HE
MPOLIEAIIEro KOHKYPC, MOSBIISIETCS MHOXECTBO BompocoB: «Kak ycTpouTbcs Ha paboTy, He
uMest omnbiTa?y», «MOXET JIh MOJOJION CHEMHAIMCT HAWTH BBICOKOOIUIAYMBAEMYIO palboOTy?» W
T.7. Bce paboTonarenu TBEpIAT B OJHMH r0JIOC, YTO, HECMOTPS Ha OTJIMYHOE 00pa3oBaHUE, BHICO-
Kyl0 Npo(eCCHOHAIBHYI0O KOMIIETEHUIUIO, MOJOJbI€ CIELHATUCTBl HMEIT HEA0CTaTOYHOE
MIpPE/ICTAaBJICHUE O PbIHKE TpyAa M CTpareruu mnoseicHUs Ha HEM. Tem He MeHee, MHOTHE
pabortonarenu, pa3palaThiBasi IUIAHBI PA3BUTHSI CBOUX MPEANPUSATUH, JENal0T CTaBKy Ha
Mouioekb. [Ipex e Bcero, OHM CUUTAIOT, YTO:

* MOJIOJIble pa0OTHUKH OTJIMYAIOTCSI BHICOKOW TPYAOBONH MOOUIIBHOCTBIO (HACTON CMEHSEMOCThIO
paboThl); y MOJIOJIEKH OTCYTCTBYIOT BHYTPEHHHE IICUXOJIOTUYECKUE Oapbepbl, MPENATCTBYIOIINE
CMEHE 3aHATHM, YTO MO3BOJSET €W JOBOJIBHO JIETKO OTKJIMKAThCSl Ha COOTBETCTBYIOLIUE
MpEeAIOKEHNU  paboTodaTeNs; * MOJOASKb o00Jagaer OOJNBIIMM  TOTCHIHMAIOM IS
podeccrnoHaIbHOTO 00y4YeHHs, IEPENOArOTOBKY U TOBBIIIEHNS KBATU(PUKALIY;

* COBPEMEHHBIE IOHOIIM U JIEBYIIKH OTJIMYAIOTCS SHEPrueil m crocoOHOCThIO Oojiee OBICTPO
MIPUCIIOCA0IUBATHCA K HOBBIM YCJIOBHSAM paOoThl. IHBIMM clloBaMu, MOJIO/ION YeIOBEK — 3TO
MEPCIIEKTUBHBIM pPAaOOTHUK, B YEM M 3aKIIOYAETCSI OCHOBHOE IMPEUMYIIECTBO MOJIOJEKU Ha
COBPEMEHHOM pbIHKE Tpylda. Ho 3aBucCHT nM ycrex TpyAOyCTpONCTBAa MOJIOAEKU TOJBKO OT
pabortonatena? K npensTcTBUSAM yCHENIHbIX IEHCTBUN MOJIOIBIX JIFO/IEN HA PHIHKE TPYAa MOXKHO
OTHECTU HU3KHUH YypOBEHb JINYHOM aKTHUBHOCTH, OTBETCTBEHHOCTH U

CaMOCTOSITEIBHOCTH MPHU TPYAOYCTPOMCTBE, OTCYTCTBUE Yy IOHOIIEH U JEBYIIEK HEOOXOIUMBIX
HaBBIKOB II€JICHAIIPABIEHHOTO Moucka padoTel. OnHU, HE BlIajes JOCTOBEPHON MH(POPMALIUEH O
MOJIOKEHUM JIe1 Ha PErMOHAJIbHOM DPBIHKE TpyJa, HE MOTYT pEalibHO OIIEHUTh BO3MOXKHOCTHU
CBOEro TPyAOyCTpoicTBa. [lpyrue, uMesl 3aBBIIIEHHYIO CaMOOIIEHKY, HE B COCTOSIHUM BECTHU
0OBEKTUBHBIN JUaIOT ¢ paboTomareneM, IPETEHIYs Ha BakaHTHOE pabouee mecto. Mosossie
JIIOJM, OTKa3blBasiCh OT BaKaHCHM, OOBIYHO CCBHLJIAIOTCS HA HHU3KYI0 3apa0OTHYIO IUIATy,
HapylIeHUE CPOKOB €€ BBIIUIAThI, HEMOAXOAAIIKe ycaoBus Tpyaa. [Ipuyem HanOosbliee 4uciIo
MOJ00OHBIX OTKa30B HAOIIOAAETCS Cpelr BBITYCKHUKOB BBICIIMX Y4€OHBIX 3aBeneHui. Takum
o0pa3oM, y KaXJOro BBIIYCKHHMKA WM JKEJalolero Haitu paboTy MOJIOAOrO dYeloBeKa
BO3HUKAET MOTPEOHOCTh OCBOUTH COBPEMEHHBIE TEXHOJIOTMU TPYAOYCTPOICTBA C TE€M, YTOOBI
s dexTuBHO UCKaTh paboTy. JleiCTBUTENHEHO, BpEMSs TTOMCKA PAaOOTHI - TSKEIO0€ U OECIIOKOWHOE.
Haunnaromue crnenuanucTsl BOJIHYIOTCS, CTPEMATCS MPOU3BECTU OJIArONPUSATHOE BIEYATICHUE
Ha paboToaaresns, ¢ HAACKION OXKHUIAIOT Pe3yabTaToB cobecemoBanus. ClI0XKHEE MPUXOIUTCS
TEM, y KOro, KpOME <OKeJlaHus paboTaTh M 3apabdaThbiBaTh», HUYErO HET - BBHITYCKHHUKAM BY30B.
BykBanpHO B KaKJOM OOBSIBIEHHHM O BAaKaHCUHU COAEPIKHUTCS TpeOOBaHHE K OIBITY pabOThl 1O
CHEIHAIbHOCTH «OT Troja, TpeX, MATH JjeT». OTCYTCTBHE OIbITa NPEACTABISET CEPHE3HYIO
npoOieMy Juist 3TOM KaTeropuH COUCKATeNIe He TOJBKO B MPAKTUYECKOM, HO U B IICUXOJIOTHYE-
ckoM 1utaHe. OHaKO MbI YBEPEHBI B TOM, UTO «KeJlaHuEe paboTaTh U 3apabaThIBaThy SBIISETCS
OCHOBHBIM (akTopoM B 3(PPEeKTUBHOM TmoucKe paboTel. Benp cymecTByer MHOXECTBO
MPUMEPOB, KOTJAa BBIIYCKHUKH (IIPM OTCYTCTBUHU OIIBITa) YCTPAaWBAJIUCh HAa BAKAHTHYIO
JOJKHOCTh, OCHOBHBIM TpeOOBaHMEM KOTOpoil  sBisjicss ombiT  pabGoTel. Ilporecc
TPYIOYCTPONCTBA - YHUKAJIbHOE COOBITHE B YKU3HHM KaXKIIOTO CEPHhE3HOTO YETIOBEKA. XOPOIIH
COTPYIHHMK HE TaK YK 4acTO MEHSET MECTO CBOEHW paboThl, MOITOMY HPUOOPECTH HABBIKH B
CTOJIb BaXXHOM Jiesie, KaK IOUCK paboThl, JOCTATOYHO 3aTpyIHUTENbHO. BakaHcuil ke, Kak
IIPaBUJIO, TOPA3/I0 MEHBLIE, YeM COMUCKaTenen. Jlaxke HalId MOAXOASIIY0 BAKaHCUIO, HAZ0 elle
CyMeTh

3aMHTEpecoBaTh paboTonaTens U yOeaIuTh €ro B TOM, YTO MMEHHO Bbl ONTUMAJIBHO MOJXOAUTE
Ha [mpeajaraeMyro nosunuioo. Ho HacTosimero crneuuaincra  OTJIMYaeT IPaBHIIbHOE
IUIAHUPOBAHUE CBOUX JICHCTBUN M MaKCUMAaJIbHOE HCIIOJIb30BAHUE BCEX UMEIOUIUXCS PECYPCOB.



Wrtak, xakuM oOpa3oM CIJIaHUpOBaTh U  OCYLIECTBUTh MPOLEAYPY COOCTBEHHOIO
TpynoycTpoiicTBa... HaunHate nyudmie Bcero ¢ BbiOOpa oOmiel cTpaTerud MOUcCKa padOTHI.
Hckate paboTy MOXKHO aKTUBHO, @ MOXHO 3aHSTh BBDKHIATENbHYIO MO3UIUI0. AKTUBHbBIE
JNEUCTBUS - 3TO MOUCK OOBSABIEHUIM O HailmMe Ha pabOTy U HpPeIOKEHHUE COOCTBEHHBIX YCIYT.
[TogoGHas ctparerust TpedyeT MHOTO JIMYHOI'O BPEMEHU M MHOTO JMYHBIX K€ YCHJIHH. 3aTO U
IJI0JIbI CBOMX TPYZAOB BbI OJy4YH Te ropasnio Opictpee. /st maccuBHOM cTpaTeruu A€BU3 APYroil.
I'maBHOE - 3TO HE cOOp, a pacupocTpaHeHne uHpopManuu. ['1aBHas 3a7aua - Kak MOXHO HIMpE
pacnpoCTpaHUTh CBOM JIaHHBIE, C TEM, YTOObI NOTEHIIMAIBbHBIN paboToAaTENh CaM Bac 3aMeTUII U
MPeI0KUI MPUOBITH Ha cobeceoBanue. [laHHas TUHUS MOBEJIEHUS 3HAYUTEIbLHO PaCTSITHUBAET
MPOIeAYPY TPYAOYCTPOMCTBA BO BPEMEHU M 3HAYUTEIHHO MeHee A (PEeKTHBHA, YeM aKTHBHBIC
neiictBus. HyxHO ckazarh, uro Jsto0asi cTpaTerus Moucka paboOThl MOAPA3yMEBAECT HaIUuKe
pe3tome. Pe3roMe - oueHb BaXKHBIM JOKYMEHT IpH YCTpoHcTBe Ha paboty. OHO naeT Ball
KpaTkuil mnpodeccruoHanbHbli mopTpeT. IlpaBuibHO cocTtaBieHHoe pestome — 310 50 %
YCIIEIIHOTO TPYJI0YCTPOMCTBA.

HUrtak, mpu moucke pabOThl BO3HUKAET MHOXKECTBO BOIPOCOB: Kak 3(PHEeKTHUBHO
OpraHu30BaTh MPOLIECC NOKUCKA, KaK HAIMCATh BHIMTPBILIHOE PE3IOME, KaK
TOTOBUTHCS K MPOXOXKACHUIO cobeceioBaHms, KakoBbl 3((EKTUBHbIE TEXHOJIOTUU MOBE/ICHUS B
nporecce codeceJOBaHuUs.

Cnoco0bl moncka padoTbl

Jst mouncka wHMOpMaAnMu O CBOOOJHBIX pabounx mectax y Bac ects crnenmyromue
CHOCOObI
1. ITonck vepe3 3HaAKOMBIX U POJICTBEHHUKOB.
2. [Touck paboTs! uepe3 0ObSABICHUS O BaKaHCUAX B ra3erax, Ha pajauo u TB.
3. Ilybmukauusi CBOEro MHUHHU-pe3loME€ B Ta3zere (MOMHTEpecylTech pesyibTaramu). 4.
OOpaieHre B areHTCTBO 0 MOI00PY MepcoHaa.
5. Ilouck uepes cets Internet. B ceTu ecth psl NOMYISPHBIX CAaUTOB.
6. [Ipssmoe nHUIIMATUBHOE OOpallleHre K IOTEHIMaIbHOMY pab0TOAATENIO.
7. Ilouck uepe3 KaJpoBble areHTCTBA 10 TPYA0YCTPOUCTBY, IIPH 3TOM B3UMAETCS IIaTa.
8. [louck uepe3 rocyJapCTBEHHBIE LIEHTPBI 3aHSTOCTH U IPOBOIUMbBIE UMU SIp MApPKU BaKaHCHUH.
9. Ilocemenne «/lHen komnanumy», «JlHeH KappepbDy WIHM IPYTrUX aHAJIOTMYHBIX MEPONPHUATHM,
MIPOBOJUMBIX KOMITAHUSIMH.
10. ITouck depe3 CTPYKTYphl OOpa30oBaTENbHBIX OPTraHHU3aldN, 3aHUMAIOIIUECS BOIPOCAMHU
TPYAOYCTPOMCTBA CTYACHTOB U BBIITYCKHUKOB.

VYkazaHHbIMU crioco0aMu MOUCKa paboThl HAJO MOJB30BaThCs OHOBpeMeHHO. Heckoibko
CJIOB O TEXHHMKE Moucka padboTel. Camoe riaBHOE 3/1eCh —CUCTEMaTUYHOCTb, HACTOWYUBOCTD U
yueT. Ecnu Bel He Oynere oTMeuarh B clieHUaibHOM TETpaau BCTpeud, Teae(OHHbIE 3BOHKH,
paboTy ¢ 00bsBIeHUAMH, BBl HUKOT/Ia HE y3HaeTe, NEHCTBUTENBHO U Brl uiere padoty win
HECKOJIbKO pa3 oOpaTWiIMCh B JIBa-TPU MecCTa. 3allMCaHHOE Jerdye MOAJaeTcsi KOHTPOII U
ucnpasiennto. Kpome toro, y Bac nosiBUTCS 3aKOHHOE OIIYILIEHHE BHIIOJHEHHONW IMPOrpPaMMBI.
BaxHo 3HaTh O ICUXOJIOIMUECKUX TPYIHOCTSIX IOKMCKa paboThl. 3anperute cede aymarh, uTo Bbl
«HaBSI3bIBACTECH» WM «IIPOJIA€TECh». XOPOIIO, €CIM HCcKaTh pabotry Bel Oyaere He B
OJINHOYECTBE: BBIIOJIbl — MCUXOJIOTMUYECKUE U OPraHU3allIOHHBIE - 37IeCh TOPa310 OOJIbIIE, YeM
BO3MOXHasi KOHKypeHIHs. SIcHO mnpexacraBisiite, yto Bam HyXHO, 4TOOBI YCTpOUTBCS Ha
pabory.

Bo-nepBbixX, BBISICHUTE BEPXHIOIO M HUKHIOIO T'paHUIy 3apabOTKa 0 CIELHUaIbHOCTU B BbI
OpaHHOM paioHe.

Bo-BTOpBIX, y3HAlTE YpOBEHb 00pa30BaHUA U CTaXK PaOOTHI AJISl JKENIATENbHOMN TOJKHOCTH.

B-Tperbux - kpyr o0s13aHHOCTEN U ycia0BUs paboThl. OTAEIBI KaJAPOB HE TOPOISATCS TOBOPUTH
0 HezmocTaTkax pabouyero mecra. Henb3s 3a0bIBaTh, 4TO KU3Hb — 3TO UCKYCCTBO KOMIIPOMMCCA.
He Topomnurech 0OTKa3bIBaTbCsd OT HEOXKHUJAAHHOTO MpPEIOKEHUs, 0COOEHHO HE MOObIBaB Ha



MecCTe, HE y3HaB O BO3MOXHBIX IepeMeHax B OyaymieMm. Bbl HUKOraa He ocTaHerech 0e3 fena,
€CJIM HayuuTeCh CMOTPETh Ha y4eOy U CMEeHY NMpoQeccun Kak Ha eCTECTBEHHYIO YacTh TPYAOBOH
ouorpadun. Jlaxxe B OmaromosyuHeimeil [lIBennu 3a CBOIO KU3Hb MPAKTHUYECCKH KaXKIbINA
YeJloBEK JIBa-TpU pa3za MeHseT mnpodeccuto. K 3ToMy BBIHYKIa€T COBPEMEHHBIH MEXaHH3M
pa3BuTHs SKOHOMUKH . CHaudana 4eTko chopMynupyiite TpeOoBaHus K cBOel Oyayiel padore.
[Tocne 3Toro obpaTuTech K CBOMM JPY3bAM, POJCTBEHHUKAM M 3HAaKOMBIM, K 3HAKOMBIM CBOUX
3HaKOMBIX M Jpy3eil. Mcnonb3yiiTe mo0ble BCTpeud, BEUYEPUHKHM M Ipoyee [yl MOHUCKa
BaKaHTHOTO pabouero mecta. Mmmre camoctosrensHo. OOpamaiTech HEMOCPEICTBEHHO B
OTAENbl KaJApOB MpennpusiTuidi u opranuzauuid. [locemiaiite sipMapku BakaHCUH, KOTOpPbIE
ycrpauBaer Komurer Tpyna u 3ansroctu. O MecTe U BpeMEHU UX IPOBEICHUS MOYKHO Y3HATh U3
oObsiBNeHui B razerax. OOparturech B BbIOpAaHHOE BaMM OTIEJIEHUE CITYKObI 3aHATOCTH WM B
areHTCTBO MO TpyAoycTpoilcTBy. Mmure mHbopManuio 0 BaKaHCUSAX B CIELUATHU3UPOBAHHBIX
razerax . CocraBpTe pekiIamMHyl0 HHMOpMaIno o cede u pazmectute B pazaenax «Mmy padoty»
B Ta3eTax B 3aBUCUMOCTH OT BamuMx Bo3MoxHocTed. [lIpoiinure mnepeoOyueHue Ha
npodeccHOHAIbHBIX KypcaX, KOTOpbleé OJIHO BpPEMEHHO ¢ OOy4YeHHEM COACUCTBYIOT
TpyAoycTpocTBy. Pasouutnre pestome no ¢akcy, npeaBapuTeabHO COCTABUB CIIMCOK HOMEPOB
(akcoB, M0 KOTOPHIM HEOOXOAMMO IOCIAaTh CBOE pe3toMe. [[Isi cocTaBiieHHs 3TO ro CIHHUCKa
UCIOJIb3YITE ra3eThbl, pa3uyHble CIIPAaBOYHUKH U TOMY MOJ00HbIe u3naHus. Ecim y Bac Her
¢akca, oOpaTtuTech B pailloHHOE OTAEJIeHHE CBA3M Wi Ha [nmaBmoutamT. B Hacrosmiee Bpems
MOSIBIJIACh BO3MOXHOCTH JaTh HH(OpManuio o cebe B TI00aIbHON KOMIBIOTEPHOU CETH
WNutepuer. Takol myTh MO3BOJISIET y3HATh O Bac IIMPOKOMY Kpyry paboromarenei. Pexmamy
TAaKoro pojia YCIyr IeyaTaloT CIeUHaJIu3UpOBaHHbIe H3JaHUsA. Bo BpeMs mnoucka pabOThbI
MPOSABJISIATE TBOPYECTBO, HE CTOMTE HA MECTE, a IJIaBHOE, HE TepsiTe onTuMusMa. [lomHUTE,
Balll BHEIIHUI BHJ, MaHepa JIep>KaTbCsi, YBEPEHHOCTh B ce0e MOMOryT J00uThCA
MOJIOKUTETBHBIX pe3ynbTaTtoB. He crecHsaiiTech cioB: «Ymero! 3Hato! Mory!».

IIpaBuia nmoucka padorsl

1. HukTo BaM HUYETrO HE JAOJKEH, 3a OJy4eHHE paboThl HYKHO OOPOThCSI.

2. Paznuune MKy BE3YHUMKOM M HEYJaUHUKOM OIpeAEIseTCs] TeM, KaKk OHU CaMU BEIYT CBOU
nena.

3. Uem Oouibllle BpeMEHH BbI MOTPATUTE Ha ONpEAEICHUE CBOUX BO3MOXKHOCTEH, TEM BBIIIE
Bamm mrascer.

4. He mpuHHMMaiiTe pEIICHUM, UCXOASd U3 TOro, 4To AOCTYymHO. CTpeMHTeCh K TOW paboTe,
KOTOPYIO BbI 0OJIbIIIE BCETO XOTUTE.

5. YeM OoJbliie JTIO/EH 3HAIOT, KAKyI0 Bbl XOTUTE PadOTY, TEM Jy4IlIE.

6. PabGotonarens cTpeMuTcs HaHUMaThb NOOeAUTENs] — MpenojHecuTe cedsd Kak MOAApoK
CyIbOBI.

7. 3aHUMalTeCh MIOMCKOM HOBOTO MecTa paboThl 40 1 60jiee 4acoB B HEEIIO.

8. Bbl MokeTe oJyuyuTh COTHU 0TKa30B. OuepeiHON 0TKa3 He J0JKEH Bbl OMBaTh Bac U3 KOJIEH,
paHO MM TO3JHO BBl J10ObeTech ycrexa. OJHAKO YTOOBbI HAYyYUTHCS MPABHIBHO M TPaMOTHO
UCKaTh paboTy, HEJOCTAaTOYHO 3allOMHUTH 3THU MpaBuia. HeoOXxoaumo mociieoBaTeabHO
BBITIOJTHUTH PAJ] CICTYIOIUX YCIOBUN:

. ChopmynupyiiTe CBOU JTUYHBIE TPEOOBAHUS K PabOTE, KOTOPYIO BHI K€ JIAETE MOJIYUUTD.

. PeanbHO o11eHMTE CBOM BO3MOYXKHOCTH.

. Beiiennre ocHOBHBIE HaNpaBJICHHUS TIOMCKA BAKAHTHBIX pa0OYHX MECT.

. Hayuntech rpaMOTHO COCTaBIATh MMCbMA, PE3IOME, OODBIBICHHUS.

. OcBOlTE TEXHUKY TEIEPOHHBIX Pa3rOBOPOB.

. [ToaroroBbTe ce0s K MOCEUIEHUIO OPTaHU3AIMI U COOECEOBAHUIO C pabOTOdATEIIEM.

. YcBO#iTe OCHOBHBIE IpaBUja MOBEIEHUS HAa HOBOM paboueM MecTe, YTOObl COXPaHUTh €ro.
[Tonck uepe3 0OBSABICHHA O BakaHCHAX VICTOUHWMKAMU SBISIOTCS OOBSBICHUS B Ta3eTax H
KypHaJlax, CIELMAJIbHBIX OHOJIETeHsX; pekiama Ha paauo u TB, Ha ymuue (ropojackas u y
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MIPOXOJHBIX Npeanpuatuii). [ns paboThl ¢ meyaTHOW peKIaMOil Jiydllle BCETO BBIJCIUTH CIie-
LUaJbHbIE Yachl B CBOEM DPEKUME JIHS WM HEJEeNH: TaKk OyAeT MEHbIE YXOJIUTh BPEMEHU Ha
nouck pabotsl. Mckath paboTy MOKHO TOJIBKO IO IUIAHY M OTMEYaTh BCE CIIEIAaHHOE HAJ0 Ha
oymare. IlpodeccuonanbHple W31aHUS, MECTHbIE Ta3eThl, pPEKJIAMHbIE OHOJJICTEHH, TIa3eThl
OecrIaTHBIX OOBSBIIEHUN CTOAT JAEHET, [03TOMY Jydllle padoTaTh ¢ HUMH B YUTAJIBHOM 3aJie
ommkanmen Oubmmorexku. Xypuansl u razersl: * «Pabora mis Bacy» ¢ «Pabora B Crapom
Ockone» ¢ «Bakancus» ¢ «Kypbep» * «SIpmapkar

Co BpemMeHeM B HH(OpPMAIMOHHOM TNOTOKE Bbl HayduTech pacro3HaBaThb peEKJIaMy
MOILIEHHUKOB U IpoxkeKkTepoB. Ho ¢ camoro Havana - He OTBeyalTe Ha MpeaIoKeHus (00bIYHO
OYEHb 3aMAHYUBBIE), YKa3bIBAIOIINE Ha HEMEUIEHHYIO TTOMOLs BaM 3a HeGoJbIIyI0 CyMMYy —
HUKaKoW noMoInu He Oyzner. Pa3mernieHue oObsBICHUS B EPUOINYECKUX U3AAHUSIX. AKTUBHOE
MOBEJICHUE Ha PBIHKE TPyJa BKIIOYAET U CIOCOOHOCTh MPABWIBHO COCTABIISITH OOBSBICHUS U
nucbMa. ['maBHOE coneprkanne — AaHHbIe 0 Bac u manHble 0 pabote, KoTopyro Bel xotenu Ob
nosyuuts. [luceMo He cTouT AenaTh 00bEMOM OOJIbIIE OJHOW-ABYX CTPAHHI] MAIIMHOIUCHOIO
TEKCTa, a OOBSABIEHUS - CIHUIIKOM HE [OXOXUMHU Ha JApyrue. Bmopouem, «3auenuTby»
paboTosiaTenss — BBICOKOE MCKYCCTBO, M OBJIAJIETh UM MOKHO, CEPbE3HO AHAIU3UPYS ylayHbIe
OOBSABJICHUS U [10JIArasich Ha OMBIT CHEIUAINCTOB.

IHouck yepe3 UnTepHer.

B W urepHere ectb caiiThl ,MIyOJIMKYIOLIME BaKaHCHUM W MHHHU-pPE3OME. OTO elle OJHa
BO3MOXHOCTh HalTu paboty. Kpome TOro, MHOrue opraHusanud HMEIOT web-cepBepbl, Ha
KOTOPBIX BBICTABISAIOT MHQOpPMAIMI0 O CBOOOJHBIX pabo4yMX MecTax, a Takke aJpec
AJIEKTPOHHOMW MOYTHI JJISl MOJIyUYEHUsl pe3loMe crie nuanucta. HekoTtopble opraHu3anuu npery-
CMaTpUBAIOT BO3MOXKHOCTb COHCKATEISIM 3allOJIHUTh AaHKETy B JJIEKTPOHHOM BapHaHTE.
WNudopmanus, conepikalnasics B aHKETe, aBTOMaTUYECKH paclpeaessieTcs B dJIEKTPOHHOM 0ase
JaHHBIX opraHu3zauuu. KoprnopaTuBHbIE CaWThl MOTLYT OBITh HMHTEPECHBl COUCKATEIISIM,
3aMHTEPECOBAHHBIM B IOJIyYEHUH pabOThl B KOHKpeTHOW (upme wnu psge gupMm. [Ipsmoe
MHULMATUBHOE 00pallleHne K NOTeHIMalIbHOMY paboToaarento. BU3NUTHI U /1e710BbIe IEPErOBOPbI

Hago0 OOBEAWHATH B Tpymnmbl (MO0 TNPUHUIMNY «OAUH JCHb — OJWH paion»). Cambie
HEOXKUJAHHBIE MPEANPUATHS, PaCIIOIOKEHHbIE B Bamem pailioHe, MOTyT HYXJAaTbcs B Bamen
npodeccun. K mpumepy: tearpy MOXKeT ObITh HY)KEH NPOTPAMMUCT, Mara3uHy — HOPHUCT,

NETCKOMY caqy — 3KOHOMUCT. Kak mpaBuiio, pe3roMe pacchlIaloTes MO ajJpecaM MpearpusITHi,
BAaKaHCHM KOTOPBIX OBLIM MpeIBAPUTEIbHO 0TOOpaHbl. OJHAKO MOKHO MOUTH U JIPYTHM ITYTEM.
Ecnu Bbr xoture HailTh paboTy MO ONpENesIeHHON CIEeNUalbHOCTH B KOHKPETHOM QupMme -
BBICBUTIANTE CBOE pe3tome azapecary. Jlaxe ecnmum Bbl cpasy He momyduTe paboTy, BelUKa
BEPOSITHOCTh TOro, uTo Bac BO3bMYT Ha 3aMeTKy M INpPU OTKPHITHUM MOJAXOJAIIEH BaKaHCUU
IpuriacsT Ha codecenoBanue. Poranus kanpos HensoexxHa. Bonpoc TOJIbKO B CpOKE OKUJaHMUSL.
[Togo6HYI0 TaKTUKY MOTYT MPUMEHSATh UMEHHO MOJIOJbIE CHEHUAINCThI, HE UMEIOIIKE OIbITa
paboThl, HO PaCCUUTHIBAIOIINE YCTPOUTHCS B COJUAHYIO0 KOMIaHU0. EnuHcTBEeHHas mpobiema B
TOM, YTO IO CTaTUCTUKE Ha COTHIO Pa30CJIaHHBIX MOJOOHBIM 00pa3oM pe3toMe MPUXOoauT 2- 3
orBera. Takum oOpa3om, eciu Bbl BbIOpanu TakTUKY aApeCHOM pacChbUIKU, TO MPEIIpUITHH -
aZpecatoB JOJDKHO ObITb MHOro. OJHaKo HE NpEeTeHAyWTe Ha HECKOJbKO BaKaHCUU
OJIHOBpEMEHHO. Barie pe3tome J0KHO ObITh HAlPaBJIIEHHO Ha OJIHY BakaHCHUIO. B mpoTuBHOM
ciydae, paborojarenb MOXKET ycoMHUThCs B Bamem . Ilouck uepe3 kaapoBble areHTCTBA
pa3ociaB pe3loMe [0 areHTCTBaM, CleAyeT IOHMMAaTb, 4YTO IIOMCK pPabOTBI - TpoIlecc
BEepOsTHOCTHBIA. HeoOxomumo, uToObl Obula BakaHcHs, MO TpeOOBaHUSAM KOTOpoi Bbl
noaxoauTe. B kagpoBble areHTCTBA MOCTYMAIOT 3asBKM OT MPECTHKHBIX OpraHu3auuid. ITUMm
OOBSCHSETCS BBICOKMH YPOBEHb TpPeOOBAaHWNM K COMCKATeI0. ATEHTCTBO IIOCTE H3YYCHUS
TpeOoBaHUN pabOTOAATENsI OCYIIECTBISAECT IMOUCK M MMOJ OOp KaHIUIATOB, TI€ Ha TEPBOE



MpeI0OKEHNEe PEKOMEHYeTCsl TpU HamOoJiee MOJ XOASIIUX MPETEH/IEHTa C ONbITOM PabOTHI.
Kak moka3piBaeT mpakTuka, pealbHblil IIaHC HaWTU pabOTy uepe3 KaJpoBble areHTCTBA UMEIOT
JUIIb IEUCTBUTENBHO KBATU(UIMPOBAHHBIE U ONBITHbIE pabOTHUKHU. OcTaibHbIE, B TOM UYUCIE
MOJIOJIbl€ CIIELIUATIUCThI, KaK [IPaBUIIO, BKIOYAIOTCS B 0a3y JaHHbBIX ar€HTCTBA.

Ilouck qepe3 rocy1apCcTBE€HHbIC HEHTPBI 3aHATOCTH H
NMpPpOBOJAUMbBIC UMH APMAPKHA BaKaHCHIi.

371ech Bbl MOXKETE OECIIaTHO MPOKOHCYIbTUPOBATHCS C IOPUCTOM U COLIMAIIBHBIM PaOOTHUKOM,
YCTPOUThCSI Ha Yyuely, HaWTU TOCTOSHHYIO WM JONOJHUTENbHYI0 paboty. Kcratu, Ha
BPEMEHHOE TPYIOYCTPOUCTBO €CTh CMBICI COIJIACUTHCS, JIaXKE€ €CIIM Bbl BOT-BOT MOXKETE
MOJIYYUTh MOCTOSHHYIO JIOJKHOCTB. JTO - 3apadOTOK, HO BBIN OIBIT, HOBBIE JIFOJH, @ 3HAUUT —
HOBBIE BO3MOKHOCTH. OJHAKO MOUCKH MOCTOSIHHOW pabOThl HYKHO NMPOJ0JKaTh. Bbl Moxkere
oOpaTuTbCsl M Ha 4YacTHble OMpXM Tpyna: MNycTb Bamwm jpaHHele OyayT B pa3HBIX
nH(popMalMOHHBIX OaHkax. M mpu 3TOM NOMHHUTE, YTO BCE YCIYrd IO TPYAOYCTPOMCTBY
JIOJKHBI OKa3bIBATHCSl OECIUIATHO.

IMouck yepe3 cTPYKTYpPbI 00pa3oBaTeJbHBIX OPraHU3aIMI,
3aHMMAaIOLIHecsi BOPOCAMH TPYAOYCTPOiicTBa
CTYI€HTOB M BBINYCKHUKOB

CBoOoanbix paboumx MecT 37ech MHOro. OmHako B OOJIBIIMHCTBE CJIydaeB 3TO pabouune
CHEeMAIbHOCTH JIMOO BakaHCUUM C HU3KOM 3apaboTHOM miatoil. [lnst coneicTBus
TPYAOYCTPOMCTBY BBIIYCKHUKOB OpPraHuU3yeT M MPOBOJUT 3acelaHus KOMHCCHUH IO
BBIITYCKAIOIIUM CIELMAIBHOCTSIM. DTO MEpONpPUATHE OCYIIECTBIsAETCS B JABa 3Tana. B 1 srame
MPOBOJUTCS MPEABAPUTEIBLHOE TPYIAOYCTPONCTBO, KyJa NpPUIJIAILAIOTCA IPEACTaBUTEIN
npennpusTuil (padoronarenu). B ciydae oTCYyTCTBUS MpPECTaBUTENS NMPEANPUATUA-3aKa3UUKa,
pe3ysbTaThl MPEABAPUTEIBHOIO TPYJOYCTPONCTBA NPEACTABIISIIOTCS Ha €ro PacCMOTPEHHE B
nuceMeHHOM Buze. llpenBapurenbHoe TPyIOYCTPOMCTBO JAaéT BO3MOXHOCTH  OyIyluMm
BBIITYCKHUKAM TOJyYUTh MPAKTUYECKYI0 MOArNOTOBKY IO MecTy Oyayuiedl paGoTbl U BbIOpaTh
TEMY BBIIIYCKHOW KBaJM(UKALIMOHHOW padOThI IO COrIacOBaHUIO ¢ npeanpusitueM. Bo 2 srame
MIPOBOJUTCS 3aC€aHWe KOMHMCCHU  CIELUAIBHOCTSIM IO OKOHYATEIbHOMY TPYAOYCTPOICTBY
BBIITYCKHUKOB, TJI¢ B TMPHCYTCTBUU TIPEACTABUTENCH MPEONpPUATHI B COOTBETCTBUH C
3aKJIFOYEHHBIMM  JIOTOBOpPaMM, KOHTPAKTaMH O LE€JI€BOM IOATrOTOBKE  CIIELHUAINCTOB,
pe3yibTaTaMu MpPEeABApPUTEIBHOTO TPYAOYCTPONCTBA M HOBBIMHM MPEITIOKEHUSIMU KOMHCCHUS
HaIpaBJIIeT BBITYCKHUKOB Ha paboty. HeoOxoaumo oT MeTUTh, YTO B OOJIBIIMHCTBE CIy4acB
OPEINpUATHS  TPUTIAIIAIOT Ha  padoTy  BBITYCKHUKOB, MPOMICAIINX TPAKTHKy Ha
COOTBETCTBYIOIIIEM TPEANPUATAN. MHOTHE TIPENNpUATHS TOTOBBI TNPHHATH CTYACHTOB Ha
MIPAKTUKY C MpPEOCTaBICHUEM UM OIJIauMBaeMoro paboyero mecra. s NpUHATHS CTyIEHTa-
MpaKkTUKaHTa Ha Pabovyro TOJDKHOCTh HEOOX0IMMO YIOCTOBEPEHHE 10 pabouelt mpodeccun.

Kak nanucarn pe3rome

Pestome mpexacraBisier coboii 00oOmeHHyr0 uHpopmanuio 0 Bac kak o0 MOTEHIIMATBLHOM
cCOTpynHHMKE (O BameM 0Opa30BaHWM, HABBIKAX, OIBITE PabOThl MU OCHOBHBIX JTOCTHUKEHUSX),
KOTOpas J0JhKHA oTpaxaTh Bac ¢ Haumyunieit ctopoHsl. Pe3toMe MOKHO CpaBHUTH C PEKIaMHBIM
MIPOCIIEKTOM, KOTOPBIH JTOJDKEH BBIACTUTL Bac W3 Macchl IpYruX MPETeHICHTOB, IPUCHUTAIOIINX
CBOE pe3I0ME€ B KOMIIAHHUIO, U 3aCTaBUTh pabOTOAATENsl WM KaJApOBOE areHTCTBO MPUIIIACHUTH
Bac na coGecenoBanue. [Ipyn Hanmmcannu pe3roMe MOCTaBbTE 11EIb BBI3BATh HHTEPEC K ce0e TOTro
YeJIOBEKa, KOTOPBIM BIIOCJIECACTBUHM OYyJET Baile pe3loMe 4uTarh. [Ipudem 3TOT MHTEpEC, BO-
MIEPBBIX, TOJDKCH HOCHTHh TMO3UTHBHBIA XapakTep M, BO-BTOPBIX, IIPUBJICKATh BHUMAHUE K BaM, B
MEepPBYI0 OdYepellb, KaK CHEHUATUCTy. YUTHUTE, 4YTO TEPBBIA pa3 pe3toMe OOBIYHO



npocMarpuBaeTcsi -2 MUHYTBI, B TE€YEHHE KOTOPBIX OHO JIMOO BBI3OBET HMHTEPEC U €ro
paccMoTpsT OoJiee moapoOHO, MO0 OTIOXKAT B CTOpoHY. [loaToMy mo crapaiTech, ¢ OIHOM
CTOPOHBI, TOJJOUTH K HAIIMCAHUIO PE3IOME TBOPUYECKH, a C PYTOH - BBIIIOJIHUTH Bee (hopMasbHbIE
TpeboBaHus. Pe3tomMe T0JKHO yIOBIETBOPATH CIEAYIOUIUM TPeOOBAHUSIM.

1. beith mpaBauBbIM. Bee, uro Bel ykaxere B cBoeM pe3toMe, Bam, BO3MOXKHO, MPUIETCS
MOATBEPAUTDH NPH JIMYHOU BCTpEUe.

2. Hocuth Oonee MHAMBUAYAIBHBIN XapakTep.

Ecnu Bl He onpenenunuck co chepoit AesITeIbHOCTH, TO IS Kaxa0i u3 cep cocraBbTe
cBoe pestome. Kpome TO ro, mpexiae uyeM MOCHUIATH PE3IOME B KOHKPETHYIO KOMIIAHUIO,
nocTapaiTech HAUTH U U3y4UTh MHPOPMALIMIO O €€ JAEATEIbHOCTH, KOPIOPATUBHOM MOJIUTHKE,
MOHATH MPUHIMIBI pabOThI C IEPCOHAIIOM M OCHOBHbIE TpeOOBaHUS K KaHAuaaTaMm. Bo3moxkHo,
nocie 3toro Bel BHeceTe HEKOTOpble U3MEHEHUs B cBoe pestome. [lompoOyiite yOeautsb
paboTtoaaTesnsi, 4To Bl MOaXoauTe UMEHHO AJI STOM JODKHOCTA U UMEHHO B 3TOM KOMIIaHUH.
Jlemaiite B pe3toMe aKkIeHT Ha TeX CIIeNU(PUICCKUX 3HAHUSIX U
HaBbIKaX, KOTOPbIE MOT'YT ObITh MOJIE3HBI /17151 pa0OThl UMEHHO B 3TOM KOMIaHUH. MOKHO Takxke
COCTaBHUTbH CONPOBOJIUTENILHOE MUCHMO M HamucaTh B HEM, 1oyemy Bac npuBiekia uMeHHO 3Ta
KOMITIaHUSl U TIOYEMY UMEHHO BbI SIBJISIETECHh MJI€AIbHBIM KaHauaaToM. Ilone3no Takxke y3HaTh,
KTO 3aHUMAeTCsl pacCCMOTPEHHUEM pPE3IOME B JIaHHOW KOMIAHUM, U aJlpecoBaTh IHCbMO Ha €ro
uMma. Takoil moaxond, BO-IEPBBIX, OOpaTUT BHUMaHHE pabOTojAaTEeNs] Ha TE€ BalllM KayecTBa,
KOTOpble €My Haubojee HHTEpECHBI, U, BO-BTOPHIX, MOKaXeT Bac kak denoBeka, cepbe3HO
MOAXOALIEro K mpolsieMe nmoucka paboThl. A 3TO SBISETCS IIIOCOM C TOYKH 3PEHUS JH000ro
paboTonaTens.

3. HeraTuBHBIE MOMEHTBI OCTABJISIUTE 3a paMKaMM pe3toMe. Bl nuirere 0 CBOMX JTOCTOMHCTBAX,
a He 0 HeJloCcTaTKax.

4. Ecnu BBl oOpalniaerech B MHOCTPAHHYIO KOMIIAHHMIO, COCTaBIIIUTE PE3OME Ha TOM SI3bIKE,
KOTOPBIM SBJIIETCS OCHOBHBIM JJIsi JaHHOM KommnaHuu. HeoOXxoaumo Takke NPUIOKHUTh U
pe3l0OMe Ha PYCCKOM SI3bIKE, BEJlb BIIOJIHE BO3MOXKHO, YTO YMUTaTh €ro OyIET PYCCKOS3bIYHBIM
YeJI0BEK, a Ballla 3a/1a4a - CO3/1aTh JJIs HEro MakCUMaJlbHOE YA00CTBO YCBOCHHS HH(MOPMAIIUH.

5. BeiTh KpatkuM U ymobouuTaeMbiM. MHadye ero mMoryr mpocTo OTOpPOCHUTH B CTOPOHY, HE
nouutaB. CTpykTypupyiTe BClo u3iaraemyro  uHpopmanuto. [lumure  npocTsiMu
MpeI0KEHUsAMY, n30erasi JVIMHHBIX (POPMYIUPOBOK, IPUYACTHBIX U JIECIPUYACTHBIX 000POTOB.
N30eraiite cinMIIKOM OOJBIIOTO KOJMYECTBA CIIEHUATIbHBIX TEPMHUHOB. Pe3tomMe MOJIKHO OBITH
HAIMCaHO B XOPOILEM JIUTEPAaTypHOM CTUJIe U 0e3 rpaMmaTHuecKux omunook. Crapaiitech Takxke
n30erarb HEraTUBHBIX (POPMYIUPOBOK, BCsA UH(OpPMALIMS JOTKHA UMETh MO3UTUBHBIN XapakTep,
U pe3loMe B 1I€JIOM JOJDKHO MPECTaTh nepes padboroaareneM Kak dyepeia Bammx »KU3HEHHBIX
JOCTHKEHUM.

6. beitb xopomo odopmieHHsIM. [locTapaiiTech pa3smMecTHTh BCIO MHQOpPMAIMIO Ha OJHOMN
cTpanuue. Pa3mernaiite MHQOpMaNUIO Tak, YTOObI pasjienbl ObUIM YETKO OTAENEHBI APYr OT
Apyra, HO HE HCHoNb3yiTe TabmuuHyro ¢opmy. Ilpumensii Te pasnuyHble BUIBI U pa3Mepbl
mpudra. PacneuaTsiBaiiTe pe3tome Ha xopoumied Oymare u xopomiem mpunHrepe. Eciu Bel
OTIpaBJsieTe pe3toMe Mo e-mail, To jdydile BCTaBIATh €ro B TEKCT MUCbMA, a HE OTIPABIATH
MIPUJIOKEHHBIM (ailyiom.

Kakue KOHKPETHO pa3aeiibl 10/IKHO COAECPKATh PE3IOME

1. 3arosioBok. TpaJIuIIMOHHO B 3aroJIOBKE pe3lOMe YKa3bIBAIOTCSA UMS, (paMUIUS U B HEKOTOPBIX
cllydasix OTUECTBO coMckarens. He muinTe HUKaKUX CI0B THIA «PE3IOME», «aHKETa» U T.J., ITO
IIPOCTO HE IIPUHATO.

2. Koopaunatel. 31ech yka3piBaroTCsl aapec, TtenedoHsl, e-mail. Yem Oosbine koopauHaT Bel
yKa)xeTe, TeM OoJibllie y padoToaaTesst OyeT BO3MOXKHOCTEH ¢ BaMu CBs3aThCsl. MoKeTe Takke
OTMETHUTH Hanuboee HpGI{HO‘ITHTGHLHLIfI KaHaJl CBA3H.



3. Uenp (xemaemass BakaHcusa, mno3unus). Ecimu Bbel oTkiIMKaerech Ha ONPEICIICHHOE
NpeJIOKEHNE BAaKaHCUM, TO YKaXHUTE B ATOM pasjelie Ha3BaHUE KOHKPETHOM MO3ULUH, Ha
KoTopyto Bbl mperennyere. B uHBIX ciayyasx MOXHO yKazaTh JMOO cdepy AesTeNbHOCTH,
koTopass Bac umnTepecyer, nubo, ecinu Bbl 3HaKOMBI CO CTpYKTypod KommaHuu, Bbl mMoxerte
yKa3zaTh, yTo Bac uHTepecyloT MNO3UIMU B OIpPENEICHHOM CTPYKTYPHOM IOJpa3ieiieHUH.
[Tomuute, yem dverue Oyaer chopmynupoBana Bama mens, Tem sydiiee BredaTieHue Bbr
CMOJKETe IPOU3BECTU Ha pabOTONATENS.

4. O6pazoBanue. Mudopmanuo o moaydeHHOM oOpa3oBaHMM OOBIYHO HW3JIaralOT B OOpaTHOM
XPOHOJIOTUYECKOM TOPSIIIKE.

[Ipu 3TOM HE06X01MMO 0OpaTUTh BHUMaHKHE pabOTOaTeNsl Ha T€ KypChl, KOTOPbIE MOTYT OBITh
MOJIE3HBI B M30paHHON BamMu cdepe AeATeIbHOCTU. YKaKUTE TAKXKE T€ Mbl BBITOJIHEHHBIX
KYPCOBBIX M JIUIUIOMHOM pabOT M Ha3BaHUE CIEUUAIBHOCTH, [0 KOTOPOI OHU 3allMIIAINCh, HO
TOJIBKO B TOM Cllyyae, €ciid 3TO MMeeT OTHollIeHue K Oyayuieil padore. HyxxHo Taike yka3aTb
MIOJIy4YE€HHBIE BO BpeMs yueObl HarpaJibl U IpaMoThl, yHaCTHE B KOHKYpCaX CTYAEHUYECKUX padoT,
Hay4yHbIE€ JOCTUKEHUSI.

5. Omeir paGotel. WuHpopmanmio 00 ombiTe pabOTh TakKe H3JIararoT B 00OpaT HOM
XPOHOJIOTUYECKOM MOPsiAKE. 37eCh HYXKHO YyKa3blBaTh MEpUOJ pabOThl (IIPaKTUKE), Ha3BaHUE
OpraHu3aluM, JOJDKHOCTh M OCHOBHbIE oOsi3aHHOcTU. Ilocrapaiitech NOMYEPKHYTH CBOU
OCHOBHBIE JIOCTH)KEHUS (MCHOJIb3yHTE IPU 3TOM MPEAEIBHO YET KUE U KpaTKue (POPMYITHUPOBKH),
yaenuTe ocoboe BHHMaHUWE IMO3UTHUBHBIM  pe3yiapTaTam  pabotbl. He  ykasbiBaiite
HECYLIECTBEHHBIH OIBIT pabOT, KOTOPbI HE MMEET HU KAKOT0 OTHOIICHHS K IPEIojaraeMoi
BaKaHCHUM UJU cdepe AestenbHocTh. Eciu y Bac HET omnbITa paboThl, TO MPOCTO MPOIYCTUTE 3TOT
paznein. He HyxHO nucaTth «OnbIT paboT» U CTaBUTh HAIIPOTUB MTPOYEPK.

6. JononnurenvHas uHbopmauus. B 3TOM pasnene ykaxkure BIIaJICHHE KOMIIBIOTEPOM U
MHOCTPaHHBIMHU 3bIKAMH, HAJIMUUE BOJUTEIBCKUX MPaB. YKaXKUTE TaK e CBOU IMOJIOKUTEIbHbIE
JUYHOCTHBIE KadecTBa. [locTtapaiiTech BbIOpaTh T€ M3 HUX, KOTOPbIE MOT'YT OBITb Ba)KHbI MPHU
pabote B naHHOU cdepe WM Ha JaHHOW mo3unuu. s mromedt 0e3 ombiTa pabOTHl aKTyalbHO
yKa3aTb Ha CIIOCOOHOCTh M TOTOBHOCTH K oOyueHuto. CrapaiiTecb He HCHOJIb30BATh
CTaHAapTHBIE (OPMYIHPOBKHM Bpoje "KoOMMyHHKaOeneH u wuHunmatuBeH". Takwe Qpassl
BcTpeyarores B 90% pe3toMe U Mo3ToOMYy HUKAK HE BBIACIAT Bac U3 O0IIeH MacChl MPETEHICHTOB.
Mo>kHO TakXe yka3aTb CBOM YBJEUEHHUS U X000M, HO MpEXKJe YeM CcIesaTh 3TOo, MOoAyMaiiTe, ¢
KakoW CTOPOHBI OHU Bac xapakrtepu3yror. 7. Pekomenganuu. [logymaiite 0 TOM, KTO MOKET JAaTh
Bam pexomenpanuu. OT0 MoxeT ObITh MO0 mnpexHU paboTojgaTenb, JUOO HayYHBIN
PYKOBOJIUTENb WJIM IMpenojiaBarTenb. B pekoMeHanuu A0KHbI ObITh YKa3aHbl Ballldi OCHOBHBIE
JNOCTHKEHHUSI, TOJIyYEHHbIE IOOLIPEHUS] W HArpajbl, MOJOXKHUTEIbHbIE JUYHOCTHHIE KauyeCTBa.
MosxHO mnpocTo orpaHuduThes (pa3zoil «PexomeHmauuu MOryT OBbITh INPEAOCTaBICHBI IO
TpeOOBaHUIO» MM YKa3aTb 4YeJIOBEKA, KOTOPbIH MOXKET Bac pPEKOMEHJIOBaTh (€ro ums,
OpraHM3alyio, B KOTOpPOH OH paloTaer, M 3aHUMAEMyl JOJDKHOCTb, KOHTaKTHYIO
nHpopmanuio). OOpa3zel HaMCaHus Pe3OMe MPEJCTaBICH HUXKE.

IIpaBuia co3nanusi COOCTBEHHOT0 MMUIKA

OpHMM W3 BaKHbIX MOMEHTOB, MOBBIIIAIONIUX KOHKYPEHTOCIOCOOHOCTh Y€JO BEKa Ha PBIHKE
TpyZda, sBiseTcs paboTa HaJx COOCTBEHHBIM MMUKeM. Eciii BbI ke JlaeTe MOJy4uTh padoTy,
3aKpenuTbCid Ha HOBOM MecTe, a TeM Oojee JOCTHYb YCIEXOB B IPOPECCHOHATBHOMN
NESITeIbHOCTH, UMUJUK SIBJISIETCSA OJIHUM U3 BaXKHEHUIINX YCIOBUHM YCHEIIHON MpodeccnoHanbHOM
NEATeNbHOCTH M IOKa3aTeleM BO3MOXKHOCTEH JIMYHOCTU. PaboTas B MOJHYIO CHIy, YE€IOBEK
MOXKET U HE MO0JIy4yaTh IPOJBUKEHHS MO CIyX0e, MOCKOJIbKY XOpolliee BBIIOJHEHHE paboThl U
€cTb TO, 3a 4YTO pabOTHMKY IUIATAT. 3a Kapbepy CErofHs OTBEYaeT caM 4YeJOBEK, a He
opraHuzanus. 3HaHHE TOro, TJl€ M KaK MOXHO ce0s MoJarh, CTOJb € BaXXHO, KAaK U
npeoOpa3oBaHue ce0s B HYKHBIH KOMY-TO MPOJIYKT. ECThb MHOXECTBO IMyTe K BepLIMHAM
Kappepbl. HekoTopble M3 HUX CTpOSATCS Ha UMUIKE. 10, KaK YeNOBEK IpeJCcTaBisieT cels



BHEIIHE,  MOXET  MOATBEPAUTb WM  ONPOBEPrHYTh  TO, UYTO  OXHJAAETCS  OT
BBICOKOKBaJIM(PUIIMPOBAHHOTO CHELMaIUCTa. ECTh HECKOJBKO MPHUYMH, MO KOTOPBIM HMMMJIK
SIBJIIETCS BaKHOM COCTaBJISIONICH B MOMCKE pabOThl U POCTE Kaphepbl: JIUUHBIM CTUIIb BIUSET Ha
T€X, KTO MPUHUMAET PELlIeHus B BOIIPOcax MprueMa Ha paboTy U Npo(ecCHOHATBHOTO POCTa; Mbl
BEPUM TOMY, YTO HaM JEMOHCTPHUPYETCS; Mbl BCE 3aHATHIC JIOAM M OCHOBBIBAEMCSl Ha NEPBOM
BIIEYATJIEHUU; OT HAC YT, 4YTO MbI OyJeM JeHCTBOBATh KaK MPEACTaBUTENN CBOEH Mpodeccuu
WM OpraHU3aluy; HET JAPYroro MyTH BbIAEIUTH JYYIIEero cpeau paBHbIX. [lepBoe Bneuarienue
UMeeT 0COObIN CMBICII, TO3TOMY I'paXkJ1aHaM,

UIIYIIUM paboTy, HY)KHO IpUJaBaTh 3HaYEHHE 000N JeTanu. Y COMCKaTelsls Ha BaKaHCUIO HE
OyZeT BO3MO>KHOCTH TOJYYUTh BTOPOIl pa3 mpaBo Ha nepBoe BrevariaeHue. HyxHo nogars ceOs
MPaBMWJIBHO Cpa3y, MOCKOJIbKY OYEHb TSDKEJIO HCIPaBUTh HEYJIAYHOE IMEepPBOE BIEYaTICHHE. Y
90% mroneil, BCTPETUBIIMXCS BIEPBbIE, MHEHHE O coOeceAHHKE (QOpMUpYETCS B TEUEHUE
NepBBIX MUHYT (ceKyHa). 1 OCHOBBIBaeTCS OHO HAa BHEIIHOCTHU, (PU3NYECKUX XapaKTEPUCTUKAX,
BaleM OOJIMKE, SI3bIKE Tela, OJEXK]e, IPUUECKEe, YTO MOXKET IMPHUBECTU K OMIMOKE MpU OLEHKE
BallMX JEJIOBBIX M JMYHBIX KadecTB. CHElUaJMCThl MO KaJpamM OTMEYaloT CIEIyolne
KIIFOUYEBBIE (DAKTOPBI, co3/1arolue OIaronpusITHOE BIIEYaTICHUE BO BpeMs coOece10BaHusl.

» JUia MyX4MH: XOpOLIMH KOCTIOM; aKKypaTHOCTb; IMOATSAHYTBIA W 3J0POBBIM BHJ; MOJHBIN
JTUTIIIOMAT WIIA TTOPTQENb.

» JIns SKEeHIIUH: 3JIeTaHTHAas OJEXJa; Xopoluas ¢opMa U 3J0pOBBIM BUJ; MpHUBJIEKaTeIbHAs
MIPUYECKa; TOHKUN MaKUsIK.

Jlis Toro 4ToObl MMETh YCIIEX B BBIIIOJIHEHMU CBOEH NpPO(EeCCHOHAIBHOW POJIM, HYXKHO
00s13aTe€ILbHO COOTBETCTBOBATh ATOW POJIM BHEIIHE, 00JIalaTh YOSIUTEIbHBIM UMHDKEM («aa,
OHAa HACTOAIIMK 5SKOHOMHCTY», <OATO JEWCTBUTEIBHO OTIWYHBIA KOHCTPYKTOpP», «OHA
MIPUPOKJICHHBIN pabOTHUK cepBUca» U T.I.). DopMupys cBOM UMUK, YEJIOBEKY HEIOCTAaTOYHO
3HATh, YTO €My CleAyeT U3MEHUTh B OOJIMKe, KOT/la U UYTO eMy OJeBaTh. Ba)kHBIM MOMEHTOM B
TEXHOJIOTUU CaMOMMMJKUPOBAHUS SIBIISIFOTCS LIEJIOCTHOCTh BOCHPHATHS COOCTBEHHOro o0pa3sa,
21 dhopmupoBaHuE aIeKBaTHON CaMOOLIEHKH, 3HAHHE 0COOEHHOCTEN CBOETO XapakTepa ¢ OIopoit
Ha €ro CUJbHbIE CTOPOHBI. [I0CKONBKY IBHIKEHHUS, KECTHI U CJI0Ba B OCHOBHOM OIPENIENISIIOT, KaK
BaC BOCIIPMHUMAIOT JIpyrue, JaBaiiTe pacCMOTPUM IpaBUiia, OT BBIMOJIHEHUS KOTOPBIX 3@ BUCAT
NepBbI€ BIIEYATIIEHUs, MPOU3BOANMbIE Bamu Ha ipyrux.

1. Bamm mepBbie JecsATh CJIOB JTOJDKHBI OBITh O4YeHb BakHBIMH. HambOoisiee 3¢ hekTHBHBIM
CPEICTBOM OBICTPOTO B3aUMOTIOHMMAaHUs Oy/eT BhIpakeHue OmaromapHocT: «Crnacnubo, 4To BBI
HallUId BpeMsl JJIs BCTPEYM CO MHOW 3TUM YTpOM, rocnoauvH VBaHoB». «SI odennp pajn
BCTPETUTHCSI JIMYHO C BaMu, rocrnoka CMUpHOBa». DTO HpeKpacHble o0Opa3lbl BbIPAKEHUS
OJaroJapHOCTH BO BpeMsi IEepBOM BCTpedH. Bbl Takke MOXKETe YCIELIHO IMOJIb30BaThCsl 3TUM
MIPaBWJIOM U MIPU BCTpeUax ¢ JII0JIbMU, KOTOPBIX yxke 3HaeTe. [1o Bo3MokHOCTH B mepBbiX 10 —
12 cnoBax Gecenpl 0OpaTuTech K TOMY, ¢ KEM Bbl pa3roBapuBaeTe, o umeHu. He cekper, uro
OOJBIIMHCTBO M3 HAac HacTpauBaeTcsi Ha Oeceny, ycibliaB cobctBeHHoe ums. Ham Bcem
MPUSATHO,

KOI'JIa HaC Y3HAaIOT JINYHO, IMYCTh 3TO Jaxe HeOoJblloe BHUMaHue. Mtak, HaunHaiiTe pa3roBop c
0J1aroJapHOCTH, Ha3bIBasl YEJIOBEKA, C KOTOPHIM Bbl Pa3roBapuBaeTe, 0 UMEHHU.

2.06patute BHUMaHue Ha Apyrux. CMoTpuTte B rnasza. Yibloaiitech. Bel Mokere BbIpakaTh
KaK SHEPrui0 U PEeUIMTeNbHOCTh, TaK yHbIHME W jAenpeccuio. [logymaiite, uto Bam OoJiblIe
MIOHPAaBUTCA: BCTpEYa C JKEHIIMHOM, KOTOpas BBITJSAUT HE CHABUICH BCIO HOYb, WK XK€ C
yiplOaroIiencs JKEHIIMHOM ¢ OnecTdamuMu TIyazamu. Baimie sHepruyHoe MOBEIECHHE
JEMOHCTPHUPYET Ballly YBEPEHHOCTh B cebe. Yibibaiitech. bynbre moaBmxHbl. byabpTe yBepeHsI.
N monsm sTo norpasutcs. [lonpoOyiite. 310 ACHCTBYET.

3.00patuTe BHUMaHHE Ha MOXO0JKY. BXxoauTe nu Bl B 3/1aHUE, T/I€ HAXOAUTCS OQUC, T/I€ BBI
X0Tenu Obl paboTaTh WIH HAETE Ha BCTPEeUy ¢ paboToaTenem, 100aBb T€ YyIPYyrocTH B Balll Iar.
Bxonute 3HepruyuHo, *uBo. boJIbIIMHCTBY U3 HAC HPAaBUTCS OOIIECTBO SHEPIUUHBIX JIFOJIEH.

4. OOpature BHUMAaHHUE Ha CBOM BHEIIHUN BUA. BBl JODKHBI OBITh aKKypaTHO MPUYECAHBI,
IpUYecKa JIO0JDKHA COOTBETCTBOBATh YepTaM JIMIA. YKpalleHUs JOJKHBI COOTBETCTBOBATH



coObITHIO M cuTyanuu. KaudecTBO yKkpalleHM M akceccyapoB YacTO BOCIHPHUHHUMAETCS Kak
oTpaxkeHue Bamiell cymHoctd. OOyBb BCerlia NOJDKHA BBITISACTh, KaKk HOBas. JKEHIIMHBI
JOJIKHBI IOMHHUTB O TOM, YTO KOJITOTKH CO CITyLIEHHBIMHU METJISIMU HOPTAT BHeyaTienue. Beerna
JEPKUTE B CYMOYKE 3alaCHYIO Napy Ha BCSIKHUM clydail. A 4TO KacaeTcsi My»KUHH, MMOXKaIYICTa,
YUTUTE, YTO OOJBIIMHCTBY EHIIMH MOHPABUTCS YaCTh OJION HOTH, HO HE TOTJa, KOrJa Ha Bac
Oproku. Hanepaiite HOCKH, 3aKpbIBalOIMe Ballld UKpel. 5. Cieaure 3a MpaBUIILHOCTBIO Balllel
peun. HenpaBuiibHas peub BbIJAaeT HE JOCTATKU BAalllero BOCIMTAHUS, XapakTepu3yeT Ballle
oKpyxeHue. Jlis KOHTpoJisi 3a CBOEH peubl0 COBETyeM MpUOOpPECTH CIPABOUYHUK WIIU
opdorpaduyeckuii cioBapb. YHOTPEOISIMTE CI0OBa COOTBETCTBEHHO CUTyalluu. B TO BpeMs kak
CMEX MOKET OBbITh JIy4IIMM JIEKapCTBOM OT MHOTMX 0OJI€3HEH, XMXUKAaHbE MOKET OBbITh SIBHO
pazapaxaromuM (aktropoM. HekoTopele JronM XMXMKAIOT, CTapasCh 3alOJIHUTH May3bl WIH
CTJIaIUTh HEJIOBKME MOMEHThI. BMecTo 3TOro iyuiie BbIAEp)KaTh May3y. XHUXUKaHbE — 3TO
HEeNpHBJIEKaTeIbHas IPUBBIYKA.

6. EnuncTBeHHO ompaBaaHHas (Gopma MPUKOCHOBEHMS APYr K APYrY BO BpeMs OOLICHHS —
pykonoxartue. Iloka Bbl HE YCTaHOBWJIM JOBEPUTENIbHbIE OTHOLIEHUS, IOXJIONbIBAHUE,
MOATAJIKUBAHUE JIOKTEM WJIU JIETKOE MPUKOCHOBEHHUE MOTYT ObITh BOCIPUHSTHI KaK HaBSI3UMBbIE
neucteus. He pacmyckaiite pyku.

7. He npsiubre pyku. HccnenoBanus B 00JaCTH 3TUKETa MOKAa3alu, YTO PYKH, JieXallue Ha
cToJjie, 0oJiee MpUBJIEKaTEIbHbI, YeM 3aCyHYThIe B KapMaHbl. Koraa
BAalllM PYKU CHPSITaHbI, 3TO HABOJAMUT HA MBICIIb, YTO Bbl TOBOPUTE HE BCE WJIM TOTOBUTE KaKyHO-TO
nakocThb. Eciii BBl OTHOCUTECH K TEM, KTO HE MOXET pa3roBapuBaTh 0€3 UCIOJIb30BAHUS PYK, TO
BaM 1oBe3J10. /I[pyruM MOKHO MoOKenaTh BbIPAOOTAaTh Takylo HpuUBBIUKY. Eciu TOinpko He
nepedparb, TO JOMOJHUTEIbHBIE JKECTHI IMOMOTYT BaM Ka3aTbCs HSHEPrUYHBIM, IOJIHBIM
SHTY3Ma3Ma yeraoBeKoM. Ho eciu BbI Bce ke He CKIIOHHBI K KECTUKYIISIUH, TO XOTs Obl JepKUTE
PYKH Ha BHUJY.

8. VYcraHaBnuBaWTe 3pUTENBbHBIA KOHTAKT. HEBO3MOKHO NEpPEOLIEHUTh BaXKHOCTb HTOTO
npaBmwia. CMOTps OpsIMO B TJla3a, Bbl JOCTUTHETE TpeX LEJei: Impou3BeAeTe BIEYaTICHUE
YBEPEHHOI0 B ce0e 4YeloBeKa, YeJIOBEKa CO 3/I0POBbIM CaMOMHEHHEM; BaC BOCIPHUMYT Kak
XOPOLIEro CIIyIIaTeNsl; BaM, BEPOATHO, OKaXyT TaKOe K€ BEKJIMBOE BHUMAHUE, KOT'/1a BB Oyjiere
TOBOPUTb.

9. Ynpi0ka MochutaeT APYruM CHTHAJI O TOM, YTO WX MOHSUIM. YJbIOKa B JE€HCTBUTEILHOCTH
CTOMT THICSIYM CJIOB, MOXKET OBITh, 1aXke OoJible. Y IhI0AIOMIUIICS YeJI0 BEK YBEPEH B cele, 1 ITa
YBEPEHHOCTh HEO00X0MMa eMy JJIsl TOTO, YTOObl TOHKO U aJ€KBAaTHO BOCIPUHUMATH IPYTHX, a
3TO — peaJIbHBIN MyTh K CAMOYTBEPKACHUI0, 0COOEHHO B JIEJIOBOM cdepe.

10. Ecnu BBl BcTpeuaere KOro-iu0o B MEpBBINA pa3, TO MPUHATO MPEACTABIATHCS, Ha3bIBas CBOU
uMs ¥ pamuiuio. Eciiu Bel BCTpeyanu 4enoBeKa paHblle, HO MPEAINOoaraeTe, YTo OH MOXKET He
[IOMHHUTh Balller0 HMMEHH, MOcTapaiTech H30€XaTh BO3MOXKHOIO 3aMellaTelbcTBa U BHOBb
npeacraseTech. Hanpumep: «S1 — MBanoBa MapunHa. MBI BCTpeyanuch Ha IHPOLIJIOTOJHEN
koH(pepeHuu. Tak NpPUATHO BHUJETh Bac CHOBa». Jlake eciii 4elloBEeK HE MOMHHUT BallIEero
MMEHHU, BBl JJAJIM €MY BEJIMKOJIEITHYIO BO3MOXHOCTh CXUTPUTh U MPOU3HECTH B OTBET: «KoHEUHO,
sl IOMHIO Bac, MapuHa. S pax yBuaeTs Bac CHOBa»
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